                                          COPLEY SCOUTING CENTRE

                                           Booking Form (Revision D)

Name of Group………………………………………………………………………

Name of Leader in Charge …………………………………………………………..

Contact Address ……………………………………………………………………..

Contact Tel no ……………………………………………………………………….

Inclusive dates of Camp / Event…………………………………………………

If not a Camp Please state type of Event………………………………………….

Estimated number of Campers / Event attendees:-

                                                         Estimated number
	Beaver Scouts
	

	Cub Scouts
	

	Scouts
	

	Explorer Scouts
	

	Guides
	

	Leaders
	

	Other Children
	

	Other Adults
	


Approx time of arrival INCLUDING SETTING UP…………………………………………………

Appox finish time      INCLUDING CLEARING UP………………………………………………..
Facilities required, please cross out those not required :-

· Campsite 

· Kitchen

· Main Hall

· 1st floor meetings room

NB   Toilets and showers are included with all facilities

*Payment – Cheque in the sum of £………………….(Payable to Cromwell District Scouts) enclosed, being non-returnable deposit for 25% of total fee.

Date submitted ………………………………

Please send completed Booking Form to :-

Mr Austin Lusmore, 13 Fairfields, St Ives, Huntingdon, Cambs, PE27 5QQ with s.a.e

*Online booking enquiries email copley@cambridgeshirescouts.org.uk and send cheque when notified of booking acceptance

COPLEY SCOUTING CENTRE - DO'S & DON'TS
Introduction
Welcome to The Copley Scouting Centre Camp Site and Headquarters of Cromwell District Scout Council. We would request that all Leaders in charge take 5 minutes to read the few Do's & Don'ts that we have and make sure that you pass the information onto those under your charge.

Access
Access to the site is from Westwood Road down the Public Footpath and drivers should exercise caution at all times and would request that vehicle movements are kept to a minimum.

Accident 
All accidents must be reported to the Duty Site Manger and the Accident Book Completed as necessary.

Activity Store
Please make full use of all the equipment in the Activity Store remembering to return all items when you have finished.
Ashes
If fire ashes are still hot when departing site please leave these on the Camp Fire.
Ball Games
Ball Games are not permitted in the Main Building.
Camp Fees
The balance of all Fees are to be paid in full before departing, cheques to be made payable to Cromwell District Scouts.
Camp Fire
Please use the Camp Fire Circle.
Caravans
Caravans are not permitted on site.

Cleaning
To avoid cross contamination the Mops coloured RED are only to be used in the TOILETS.
Damage
Should you cause or see any damage to the Camp Site or Building please report this to the Duty Site Manager so that remedial action can be organised.

Ditches
Keep out of the ditches on site.
Dogs
Only guide dogs are permitted on Site.

Drainage 
The Building drainage goes to a Septic Tank and all users are requested not to use bleach when cleaning.

Drying
Under no circumstances is the Main Building to be used as a Drying Room

Electricity
No electricity is be taken from the building and used on site.
Fires
Altar Fires / BBQ Drums only are to be used and situated on the concrete bases, however backwoods fires can used in the designated area.
Firewood
A good supply of firewood is available but campers are requested not to be wasteful and to return any unused to the wood piles.

General
All Building and Camp Site users are requested to use the site to the full but are requested to leave all areas in a clean and tidy manner in readiness for the incoming users. In the event that this is not possible please identify to the Duty Site Manager on departure the items so that the necessary action can be taken.

Good Turns
Please ask the Duty Site Manager if there is a good turn that you could do on site to enhance the amenities.

Hospital
The nearest Hospital with a casualty service is the Hinchingbrooke Hospital in Huntingdon.

Information
Information board / Local area maps situated in the Building.
Keys
Any lost keys will be charged at the rate of £25 per key.
Parking
Our Site Planning Permission from the Local Authority limits us to only 10 Vehicles parked on Site and you are requested to adhere to this. Vehicles in excess of this number will need to use suitable street parking close by.
Pioneering Poles
Make use of the Pioneering Poles, Tyres, Pallets & Crates on site and ensure that you return all of the equipment when you have finished with them.
Pits
No digging on site of either Dry or Wet Pits are permitted.
Problems
If you experience any problem that is not a matter for the Emergency Services please contact the Duty Site Manager.

River
Ensure that all campers are made aware of the position of the Rescue Buoy.
Rubbish
You are requested to use the recycle bins for Glass, Plastics & Tins in the shelter with all other rubbish placed in sacks provided and left in the dust bins at the building.
Telephone
There is a payphone situated in the Building, all 999 calls are free.
Toilets
Female, Male and Disabled Toilets and showers are located in the building.

Trees
Under no circumstances are any trees and shrubbery to be felled or cut.

Uniform
All Campers are requested to arrive and depart in uniform.

Water
Mains Water is supplied to the building and there are 3 water taps on site, and campers are asked not to be wasteful.

Wood Piles
All users are to ensure that suitable foot wear is worn in these areas.
